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MCU Student Affairs Division Leave Application for Exams
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(Class No.) ( Student I.D.) (Name)
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(Leave from) (mo) (day) (periodto) (mo) (day) (period) (Type of Leave ) ( Type of Exam )
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Signature: (A signature is required from one of the following: parent, class advisor, military training office or department director.)
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NOTE: Students need to download and fill in this “Leave Application for Exams” form. Then turn in the completed for together with the related documents (doctor’s

certificate is required for sick leave application) to the Student Advising Section of the Student Affairs Division (or Student Affairs Section on the Taoyuan
Campus) for approval within two days after the missed exam.
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Type of Leave: sick, official, compassionate, maternity, hospitalization (Personal Leave not allowed.)
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Type of Exam: (1) Midterm (2) Final
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